
 

 

 

 

 

 

 

I. Introduction 

The Town of Pacolet seeks a contractor to perform landscaping and basic public works services on 

property owned by the Town as well as certain easements and right of ways.  This will be a different 

contract than what the Town of Pacolet has used, so please read the entire document.  

 

II. Objective: 

This Request for Proposals (RFP) is for a company that can manage and maintain all landscaping work 

needed by the Town on all property owned by the Town as well as certain easements and right of ways. 

At properties owned by the Town grass will need to be cut, vegetation will need to be removed from 

buildings (vines, weeds, moss, etc.); leaves will need to be collected and removed; shrubs and trees will 

need to be trimmed.   

The curb and gutter of the road shall be clear of all weeds, especially in the Mill Village area where this is 

hardscape surface.  Spraying of herbicides is encouraged to eliminate the vegetation in the curb and gutter 

around the Mill Village.  Other areas should be trimmed back.  Curbs and gutters should be regularly 

cleared of leaves, trash, and debris to allow stormwater to easily flow.  

At this time the only trail that needs to be maintained is the Nature Trail off Sunny Acres Road near the 

bridge. The trail is 1 mile long and the clearance that needs to be maintained is a minimum of 10 feet in 

height and 5 feet on either side of the trail; however, trees with a caliper of 4 inches or more should be left 

alone.  Leaves will regularly need to be removed from the trail to prevent walkers from sliding or falling.  

The trail should be regularly checked for fallen debris after storms. 

Entry signs for the Town of Pacolet need to be regularly maintained for beautification so that the sign is 

clearly visible for vehicular traffic.  Trimming of hedges and trees should be done at least twice a year 

and any time a branch covers the writing of the sign. This is also the situation for the monument signs at 

the amphitheater.  In the springtime annual flowers should be planted in front of this monument signs at 

the amphitheater. 

Street signs and road signs should be checked often to ensure that vines and branches are not covering 

them, preventing them from being seen and read.  

 

Properties:  Town Hall (180 Montgomery Avenue); Police Station (110 Sunset Drive); Pacolet 

Mills Post Office (215 Montgomery); the Flats and Fishing Pier (1 Limestone St; 13 acres); 

Pacolet Amphitheater (120 RS Burns Dr; 5.5 acres); Marysville School (911 Sunny Acres Road); 

RR Park & RR Buildings (120 Memorial Drive & Buildings on RR Property); Storage Building 

Near Police Station (141 Coleman Circle).  

 

Trails: Nature Trail located on Sunny Acres Road next to the bridge. 

 

Other: Pacolet Entry Signs at the intersection of Hwy 176 and Hwy 9; and the intersection of 

Hwy 176 and Hwy 150; Median of Hwy 176 from Hwy 9 to Hwy 150; monument signs at the 

Amphitheater; and all road signs street signs within the Town of Pacolet.  

 

III. Events: 

The contractor will ensure that the area used for the Riverfest (primarily the Flats, Hwy 150 traffic circle, 

Town Hall, and Amphitheater) has been landscaped, trimmed, and sprayed for ants prior to the festival 

setup (October 19th, 2023).  

Contractor must be available to assist Christmas Committee in the installation of all Christmas 



 

 

Decorations throughout Town including covering the cost of a lift to string lights and decorations at the 

Pacolet Amphitheater.  The contractor will be responsible for decorating the 50-foot fir tree with lights 

and decorations provided by the Town.  Approximately 15 trees at the Amphitheater will also need to be 

strung with lights provided by the Town.  All decorations should be installed by December 1st, 2023. 

 

IV. Additional Projects 

As projects arise beyond the scope of this contract, the Town will also need the contractor to be able to 

add them to their regular activities.  This may include cleaning out a building owned by the Town, the 

addition of new landscaping projects, removal, and disposal of yard waste of residents, and installation of 

landscaping on Town of Pacolet properties.  As part of the bid for this contract the contractor will also 

need to add an hourly rate for any additional projects that may arise.  The Town Administrator will 

identify projects based on needs and requests in the Town and present them to the contractor as an 

additional project.  The additional hourly rate needs to be included in this bid, so that when asked to 

accomplish the project, the contractor need only provide the number of hours to complete it.   

 

V. Equipment: 

Contractors considering placing a bid will need to ensure that they have access or can get access to 

landscaping equipment in good working order including lawnmowers, leaf blowers, edging power tools, 

pole saws, herbicide spraying equipment, trailers for hauling, leaf vacuums, and hedge trimmers.  It will 

be the responsibility of the contractor to regularly maintain their equipment and/or to be able to find 

replacement equipment to ensure that the work is ongoing.  The rental of a lift to install (and remove) the 

Christmas lights will need to be included in this bid.  

 

VI. Certification, License, Insurance 

Contractor must provide a copy of herbicide application certification to spray weed killer and a Town of 

Pacolet Business License.  The contractor must provide proof of insurance with a minimum of $1 million 

in liability (with the Town added as additional insured). A South Carolina CDL Class B Driver’s License 

is requested, but not required.  

 

VII. References 

The Contractor should include references of work they have performed for other clients.  These references 

should include large-scale projects and/or other municipalities that the contractor has worked on.  

 

VIII. Bid Scoring and Selection 

Each bid will be scored based on their references, prior work experience, price for the services requested, 

hourly rate for additional projects, and access to well maintained equipment.  The bid of each contractor 

should address each of these concerns of the Town of Pacolet.  Bids will be reviewed by staff and council 

prior to final selection which will take place on or before August 24th, 2023. The Town reserves the right 

to follow up with final candidates based on additional information needs.  

 

IX. Submittal Requirements and Deadline: 

One printed and/or one digital copy must be submitted to the Town of Pacolet by August 3rd, 2023, at 2 

PM.   

Submit Quote Packet to:  

Patrick Kay, Town Administrator 

ATTN: Landscape Bid 

pkay@townofpacolet.com 

180 Montgomery Avenue 

P O Box 700 

Pacolet, SC 29372 
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Questions should be directed to Patrick Kay, Town Administrator at pkay@townofpacolet.com so that 

answers to all questions will be made public to other bidders. 
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